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PLEASE READ THE GUIDANCE BEFORE COMPLETING THIS APPLICATION FORM

Independent Living Advisor Application Form
1. Personal details
	Surname:


	

	Other names:


	

	Title:


	

	Home Address:


	

	Email address:


	

	Telephone Day time:


	

	Telephone Evening:


	

	May we contact you during working hours ? 
	YES/NO 


2.  
Education

Please continue your answers to the following questions on a separate sheet where necessary.   

	Schools/Colleges Attended
	Dates
	Exams/Qualifications Obtained
	Grade

	
	
	
	


3.
Professional Qualifications

	Institution Attended
	Dates
	Exams/Qualifications Obtained
	Grade

	
	
	
	


4.
Other Relevant Training  

	Attended
	Year
	Exams/Organising Body

	
	
	


5.
Employment
	Name & Address of present or most recent employer :
	

	Telephone number:


	

	Email address:


	

	Post:


	

	Duties: 


	

	Date started: Date finished (if applicable)


	

	Reason for wishing to leave:


	

	Period of Notice Required: 


	

	Present/most recent salary: 


	


6. Previous Employment  

Please give details of previous employment, including name and address of employer, post, salary, dates and reason for leaving.   Please explain any gaps in your employment history.  Please continue on separate sheets if necessary:

	Dates 

From – To
	Name & Address of Employer
	Title of post, brief description of duties, salary, reason for leaving.

	
	
	

	
	
	

	
	
	


___________________________________________________________________

7.  Further Details of Experience (including voluntary work) and other additional information that you consider relevant to this application:

___________________________________________________________________
8.  Supporting Information

With reference to the Person Specification, please describe how you meet the essential requirements of the post(s) you have applied for:   (You may attach continuation sheets, if necessary, to answer the question. Please limit this to TWO A4 sheets).

___________________________________________________________________
9.  Please explain why you are interested in the post that you have applied for:

___________________________________________________________________

10.   Have you ever been dismissed from a job or had disciplinary action taken against you; or is any such action pending against you? If yes please provide details on a separate sheet.
YES/NO

________________________________________________________________________ 

11.   Are you entitled to work in the UK?







YES/NO
12.   Do you have a current full driver’s licence? 





YES/NO   

13.  Do you have use of a car? (not a necessary requirement of the job)

YES/NO
14.  Referees

Please give the name, address and position of two referees.  One should be your current or most recent employer. If you are unable to do this please summarise the reason for this. Please note that neither reference should be from a family member or friend.  We frequently request references prior to interviewing.   Please do let us know if you would prefer that your referees are not contacted until after interview. We reserve the right to take up additional references if we consider this to be necessary or to check information with a referee.

a.

	Name:


	

	Address:
	

	Email Address:


	

	Telephone Number:


	

	Position:


	

	Is this person you current or most recent line manager? 
	


b.

	Name:


	

	Address:
	

	Email Address:


	

	Telephone Number:


	

	Position:


	


__________________________________________________________________

18.  Declaration

“The information I have given on this form is correct to the best of my knowledge. I understand withholding, falsifying or omitting relevant information could lead to disciplinary action including dismissal.”

SIGNATURE 




    DATE
___________________________________________________________________

Please return this form to: - Ruils
 The Disability Action and Advice Centre
 4 Waldegrave Road
 Teddington
 TW11 8HT
Or Email it to 

 info@ruils.co.uk  

APPLICATIONS MUST BE RETURNED by noon on Monday 8th of October 2018 
___________________________________________________________________

Enclosed with this application form is a sheet requesting Equal Opportunities information.   Please complete this form and return it to Ruils with your Application Form.                                                                                  

	Date updated: 25/09/12
	By whom: Cathy 
	Version number: 4

	Location: \\RUILSSERVER\Ruils Documents\Ruils Templates\Templates\RUILSapplication form updated.doc
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